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a TaK)Ke IIPU NEePEMELLIEHUH Ha APYI'YIO JOJDKHOCTD U IIPU BPEMEHHOM HUCIIOJHEHUU
00s13aHHOCTEN IO TOJHKHOCTH.

2.4. JlomxHOCTHAS MHCTPYKIIUS pa3padaThIBaeTCsS UCXOAS U3 3a/1a4 U (PYHKIIHIA,
BO3JIO)KEHHBIX HA KOHKPETHOTO PabOTHUKA, B COOTBETCTBUU CO IITATHBIM PACIIUCAHUEM,
[TpaBuiiaMy BHYTPEHHETO TPYIOBOTO pactopsika YUpexaeHus, ¢ coomoaenneM Koncturymm
Poccuiickoit @eaepanuu, Tpynosoro koaekca Poccuiickoit denepaunii 1 UHbIX HOPMATUBHO-
MPaBOBBIX AKTOB.

2.5. OcHOBO# 1 pa3pabOTKU TOKHOCTHBIX HHCTPYKIIUH SBIISIOTCS
«KBanudukanmoHHble XapaKTEPUCTUKU JOIHKHOCTEH pabOTHUKOB 00pa3oBanus» Enunoro
KBJIM()UKAIIMOHHOTO CIIPABOYHUKA JODKHOCTEH PYKOBOAUTENEH, CIIEHUATNCTOB U CITYKaIHX,
yrBepxaAeHHOro [Iprkazom MuHucTepcTBa 31paBOOXpaHeHUs U COLUAIBHOTO Pa3BUTH
Poccuiickoit ®enepanuu ot 26 aprycra 2010 r. Ne761n

3. TpeGoBaHusi, NpeIbABIsAEMbIe K CTPYKTYPe H COTEP:KAHUIO TOTKHOCTHOH HHCTPYKIIHH.
3.1. JlomKHOCTHAst MHCTPYKILIMSI COCTOUT U3 CIIEAYIONIUX Pa3IeOB:

- OOwue IOJIOKEHUA

- JIOIDKHOCTHBIC 00SI3aHHOCTH.

- Ilpaga.

- OTBETCTBEHHOCTb.

3.2. B pazgene «O0mume moaoxKeHUsI»:

- YCTaHABIMBAETCS cepa NeATSIbHOCTH TAHHOTO CIICIIUAINCTA;

- YCTaHABIMBAETCS MOPSAIOK €r0 Ha3HAUYEHUSI U OCBOOOXKICHUS OT 3aHUMAeMOM JIOJKHOCTH;

- OMpeAeIsAoTCS KBATH(DHUKAITMOHHEIC TpeOOBaHUs (TpeOOBaHUS, TIPEIBIBISICMBIE K
00pa30BaHuI0), MOAYMHEHHOCTh CIEIHATUCTA U JOHKHOCTHBIE JINIA, KOTOPHIMU OH PYKOBOJIMT;
- TIEPEYHCIISIOTCS MTPABOBBIC aKThI U HOPMATUBHBIC JOKYMEHTBI, KOTOPBIMH JIOJIKCH
PYKOBOJCTBOBATHCS CHEIUANUCT B CBOCH JEATEILHOCTH.

B paznen MoryT ObITh BKJIFOUEHBI Ipyrue TpeOOBaHUs U MOJIO0KEHUS,

KOHKPETH3UPYIOUINE U YTOUHSIOUINE CTAaTyC JOKHOCTHOTO JIMIIA U YCIIOBUS €T0 J1eATEeIbHOCTH.
3.4. Paznen «JloKHOCTHBIE 00S13aHHOCTHY COAEPXKUT MepeueHb OCHOBHBIX (DYHKIIUH
JOJIKHOCTHOTO JIMI[A, a TAKXKe YKa3bIBalOTCA 00s13aHHOCTHU JOKHOCTHOTO JIMIIA, BO3JIaraeMble Ha
HEro, yKka3blBaeTcs (popMa ero ydacTHsi B yIpaBJIeHUECKOM Ipoliecce (PyKOBOAMT, YTBEPKIAET,
oOecrneunBaeT, OArOTaBJIMBAET, PACCMATPUBAET, UCIIOJIHSAET, KOHTPOJIUPYET, COTJIaCOBBIBAET,
HpeCTaBiseT, Kypupyer U T.1.)
3.5. Pasnen «IIpaBa» cCOMEpKUT NEPEUCHB MPAB, MPEIOCTABISEMBIX CIICIIHATUCTY JIJIS
BBITOJIHEHUS! BO3JIOKEHHBIX Ha HEro PyHKIUI U 00513aHHOCTEH.
3.6. B paznene «OTBETCTBEHHOCTH) YCTAaHABIMUBAIOTCS BUIbI
OTBETCTBEHHOCTH 34 HECBOCBPEMEHHOE€ U HEKAYECTBEHHOE BBIIIOJIHEHUE
CHELHUATNCTOM JOKHOCTHBIX 00S3aHHOCTEI M HEHCIIOJIb30BaHHUE MIPEJOCTABICHHBIX €My IIPaB.
3.7. OOs3aTeNnbHBIMU PEKBH3UTAMU J{OIHKHOCTHOW WHCTPYKIIHH SIBIISTFOTCSL:
- II0JIHO€ HAUMEHOBaHHUE YUpeKICHMUS,
- 3aroJIOBOK K TEKCTY;
- BU3BI COIJIACOBAHUS;
- TOAMMCH, TpU( yTBEPKICHHUS.

4. Tlopsinok pa3padoTKu, COrJIACOBAHUS, YTBEP K/AeHUs U BBeeHUsI B IeliCTBHE

AOJI)KHOCTHOM HHCTPYKIMHU
4.1. JlomKHOCTHAs MHCTPYKITUS pa3padaThiBaeTCs 3aBEAYIOIMUM Y UpexkACHUS OO0 JIUIIOM,
YIOJTHOMOYEHHBIM 3aBEAYIOINUM YupexaeHus. B ciyuae, ecnu J[oJpKHOCTHAS HHCTPYKIUSA
pa3pabaThIBaeTCs JTUIIOM, YIIOJTHOMOUEHHBIM 3aBEAYIOIINM Y UpEKICHHS, TO OHA
MOAMKCHIBACTCS Pa3pabOTIUKOM.



4.2. JIoIKHOCTHAs MHCTPYKLUS TOCIIe pa3paboTKH nepeaaeTcs B Mpo(CoI03HbIi KOMUTET
MEePBUYHON MPOCOI03HOM OpTraHU3aIH, TIPEICTABIISIONINN HHTEPEChl OOIBIITMHCTBA
paboTHUKOB YupexkaeHus (nanee - mpodcoro3Hblii koMuTeT). [Ipodcoro3HbIil KOMUTET B CPOK HE
no37Hee JAecsITH pabounx AHEH co HA nosydyeHus JJoKHOCTHON HHCTPYKIIUHM OCYIIECTBIISIET
coryiacoBanue J{ommkHOCTHOM HHCTpYKIMU. B cinydae, ecnu npodcoro3Hblii KOMUTET HE
coryaceH ¢ TeKCTOM JIoKHOCTHOM MHCTPYKIUU JIMOO BHOCUT NMPEAJIOKEHHUS MO €ro
COBEPUIEHCTBOBAHHUIO, TO 3aBEAYIOLIEMY Y UpEXkKICHUS HAIIPABIIIETCSI MOTUBUPOBAHHOE MHEHHUE.
3aBenyrouuil YupexxaeHusi MOXKeT COTJIaCUThCS ¢ HUM JIN0O0 00s13aH B TEUEHUE IISITU JTHEH 1mociie
[IOJIy4YEHUSI MOTHBUPOBAHHOI'O MHEHUS IIPOBECTH JIOTNIOJIHUTEIbHBIE KOHCYJIBTALUU C
PO COI03HBIM KOMUTETOM B LIEJISAX TIOCTHXKEHUS B3aUMOIPUEMIIEMOI0 PEILICHUSI.

[Tpy HE TOCTHXKEHUM COTIIACHS BOSHUKIINE PA3HOTIIACHS 0(OPMIIIIOTCS IPOTOKOJIOM,
MIOCJIE YEro 3aBEAYIOLIUMN YUpeKICHUs UMEET NPaBO YTBEPAUTH J[OJKHOCTHYIO
MHCTPYKLUIO.

5. YTBep:xknenue J015KHOCTHOM HHCTPYKIMHU

5.1. 3aBenyrommii Yupexaenus yrBepxaaeT JOmKHOCTHYIO HHCTPYKIMIO ITyTeM U3IaHUS
COOTBETCTBYIOILIETO TPHUKA3a.
5.2. B mpukaze B 0043aTeTbHOM MOPSIIKE YKA3BIBAIOTCS:
Jata BBeJeHUs JlOJPKHOCTHOM MHCTPYKIMHU B ICHCTBHE;
- yKa3zaHue 00 03HaKOMIIEHUHU paOOTHUKOB ¢ J[OJDKHOCTHON HHCTPYKIIMEH U CPOKHU IS 3TOTO;
- (damMuIUK U JOJDKHOCTH JIUII, OTBETCTBEHHBIX 32 coOroaeHne JJ0OIKHOCTHOM HHCTPYKIINH;
- WHBIE YCJIOBUSL.

5.3. VrBepxknenubie Jl0KHOCTHBIE MHCTPYKIIMH MOJIJIEKAT 0053aTeIbHON PETUCTpaIlui B
COOTBETCTBUU C TPEOOBAHUSIMHU JICTOMPOU3BOICTBA B YUPEKACHUU C IPUCBOCHUEM UM
MOPSIKOBOTO HOMEDA.

6. O3HakoMyIeHHe PA0OTHUKOB ¢ J[0JZKHOCTHOM HHCTPYKIHMEH
6.1. O3HakomieHHE pabOTHHKA YUpexIeHus ¢ JJoIKHOCTHOM HHCTPYKIMEH B 00s3aTETbHOM
MOPSJIKE OCYIIECTBISETCS MPU MOCTYIUIEHUHU Ha paboTy B Yupexaenue. O3HaKoMIIeHUE
OCYILECTBIISICT 3aBeyrommuil Yupexaenus. [locine o3nakomieHust paOOTHUK IPOCTABISAET HA
JI0JPKHOCTHOM MHCTPYKIIMHA O3HAKOMUTENBHYIO BU3Y - C HHCTPYKIIMEW O3HAKOMIIECH, J1aTa,
MOJIUCH.
6.2. O3nakomiieHue paboTHHKA YupexaeHus ¢ JJoOIKHOCTHOM HHCTPYKIMEH B 00s13aTETHHOM
HOPSI/IKE OCYILECTBIISETCS MPH MepeBojie padOTHUKA HA APYTYIO JOJKHOCTh WIM BPEMEHHOM
nepeBoie Ha Apyryro padoTy. O3HaKOMIIEHHE OCYIIECTBISAET 3aBeAyroumui Yupexaenus. [locne
03HaKOMJIEHHUsI paOOTHHK MpocTaBiseT Ha JIOKHOCTHON MHCTPYKIIUN 03HAKOMUTENIBHYIO BU3Y -
C MHCTPYKIIMEHN 03HaKOMJIEH, JjaTa, MOAIHUCH.
6.3. TpeboBanusl, ycTaHOBJIEHHbIE B JIOJPKHOCTHON MHCTPYKLIMH, NEHCTBUTENBHBI C TOTO
MOMEHTa, KOT1a paOOTHUK OB C HEW 03HAKOMIIEH.
6.4. B cnyuae eciin paOOTHUK YUpexA€HUS OTKA3bIBAETCS pACMHUCATHCS B 03HAKOMJICHUH WIIN
nosiyueHuu J{OMKHOCTHON MHCTPYKIIMH, JTAaHHBIN OTKa3 (UKCUPYETCs IIyTEM COCTaBJIEHUS aKTa B
NPUCYTCTBUM HE3aWHTEPECOBAHHBIX CBUAETENE. B akte Takke pukcupyercs pakt
03HAaKOMJIEHHUs pabOTHHKA C cosepkaHueM JI0KHOCTHOW MHCTPYKIUMU B UHOU (hopme
(JomxHOCTHAS MHCTPYKIUS 3a4MTHIBACTCS BCIYX 3aBEAYIOMINM Y UPEKICHUS).
6.5. Jlns Texymei paboThI ¢ MONTMHHUKA JOHKHOCTHOW WHCTPYKITUU CHUMAFOT 3aBEPEHHYIO
KOIHIO, KOTOPYIO BBIIAIOT paOOTHUKY YUpexkIeHus, paboTaronieMy B JaHHOH JTOJKHOCTH.

7. BHecenne u3mMeHeHUl B J[0JI2KHOCTHYIO HHCTPYKIIHIO

7.1. BHecenne n3MeHeHUM B JI0MDKHOCTHYIO HHCTPYKIIUIO OCYIIIECTBIISCTCS B
CIIEAYIOIUX CITydasX:
7.1.1. B CBsI3U C UBMEHEHHEM O03aTEeNIbHBIX YCIOBHI TPYIOBOIO I0TOBOpa. Y KazaHHas
npoueaypa MPoBOJUTCS B COOTBETCTBUU ¢ TpeboBaHusiMU TpynoBoro koaekca PO (paboTHuk
JIOJbKEH OBITh HE MO3/Hee, YeM 3a 2 MecsIa 10 MPeanoaaraeMoro M3MeHeHus! MMCbMEHHO



yBenomieH. [Tocie momyueHust pabOTHUKOM COTJIALICHUS Ha MPOJOKEHUE TPYAOBBIX
OTHOILIEHUH, BHOCATCS U3MEHEHMsI B JIOJPKHOCTHYIO HHCTPYKIIUIO).

7.1.2. npu U3MEHEHUH OPraHU3alMOHHBIX YCIOBUI TpyAa, 03 N3MEHEHHS TPYA0BOU (QyHKIINU
pabOTHHKA.

7.2. 3aBenyromuid YUpexaeHus U JUIO, YIOTHOMOYEHHOE UM, COCTABISET Jl0KHOCTHYIO
MHCTPYKLIMIO B HOBOH pellakliiy, KOTOpasi COTIaCOBBIBACTCS U YTBEPHKIAETCsl B COOTBETCTBUU C
TpeOOBaHUSAMU, YCTAaHOBJIEHHBIMHU pa3zaenamu 4 u 5 Hactoduero Ilonoxenus. O3nakomieHue
paboTHuKa ¢ JI0OIDKHOCTHOM MHCTPYKLIMEH OCYIIECTBIISIETCS B COOTBETCTBUM C TPEOOBAHUAMH,
YCTaHOBJIEHHBIMU pa3zienoM 6 Hacrosuero [lonoxenus.

8. XpaHeHne J0/KHOCTHBIX MHCTPYKIUIA
8.1. JlomKHOCTHBIC MHCTPYKIIUHM XPAHSATCS B COOTBETCTBUU C MTPABUIIAMHU, YCTAHOBJICHHBIMU B
[lepeuHeM TUMOBBIX YNPABICHUECKUX apXUBHBIX JTOKYMEHTOB, 00pa3yroIIMuXcs B MIPOLECCe
JESTEIbHOCTH FOCY/1apCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHUS U OpraHu3alui,
YTBEPKACHHBIM MPUKA30M
Munkynstypbl Poccun ot 25.08.2010 Ne 558.
8.2.  JIomKHOCTHBIC HHCTPYKIIUU PAaOOTHUKOB YUpPEkKACHUS MOAJIEKAT MOCTOSHHOMY
XPAaHEHUIO B YUPEXJACHUU B TEUEHUE TPEX JIET IIOCIE UX 3aMEHbl HOBBIMU.



